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                “Allowance Incorporated “
~~ Attendant Care ~~
IF THE INJURY RESULTS IN TIME OF WORK THAN 

THIS IS THE PROCEDURE TO FOLLOW;
Copies of your forms are attached herewith. 
This Procedure Complies With NSW Work Cover Legislation
· All Participants That Are Employing Their Own Carers Will Have An Insurance Policy Opened Up In Their Name With CGU Insurance Prior To Their Carers 1st Shift Commencing
· Once The Policy Number Comes Back To Allowance The Office Assistant Sends The Allowance Participant 2 x Blank Copies Of The “Initial Notification Of Injury Form” (These Forms Will Have Your Policy No. & Name Already Written On Them For Your Convenience)
· If An Injury Occurs And Results In Employee Requiring Time Off Work Then The Forms Must Be Completed And Sent To CGU Insurance & Allowance Within 48hrs
· Please Ensure Both Allowance & CGU Are Notified Within 48hrs
· A  “Nsw Work Cover Medical Certificate” Must Be Obtained By The Injured Workers Chosen GP And Given To You And You Must Send This Onto Both Allowance And CGU Insurance ASAP – No Claims Will Commence Without Your Carer Providing This Document
· Allowance Will Follow Up With CGU On Your Behalf Once We Receive A Copy Of Your Documents 
If You Have Any Queries Regarding Notifying Injuries Please Contact Leah Davies,

Return to Work Coordinator for Allowance Incorporated
Po Box 3024, Bangor Post Office , Bangor Nsw 2234

Ph: 02 8525 4000 Fax: 02 8525 4011

Info@Allowance.Org.Au
Www.Allowance.Org.Au
Abn: 47 110 995 518

